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ASSESSMENT CENTERS 
4a} 
Haynes, Marion E. 
Streamlining an assessment center. Personnel journal, 55:80-83, February 1976. 
Descriptors: *Assessment centers / *Prediction of occupational success / 
*Supervisors--Selection. 





4-2 
Skoff, Eugene J. 
Assessing managerial potential. Datamation, 21:37-40, August 1975. 


Describes operations of the pilot assessment center that selects potential 
managers for data processing installations. 


Descriptors: *Assessment centers / *Automatic data processing personnel. 


4-3 
Yager, Ed. 


Assessment centers: the latest fad? Training and development journal, 30:41-44, 
January 1976. 


Descriptors: *Assessment centers. 


AUTOMATIC DATA PROCESSING--EFFECTS 
4-4 
Haider, Klaus. 
The automated office. Optimum (Canada), 6:60-68, no. 4 1975. 


Descriptors: *Word processing / Productivity improvement / Efficiency, Employment / 
Office workers / Promotion, 





AUTOMATIC DATA PROCESSING PERSONNEL 
4-5 
Asprey, Winifred and Anne W. Laffan. 
Woman speak out on DP careers. Datamation, 21:41-43, August 1975. 
Descriptors: *Women--Employment / *Automatic data processing personnel / 
*Women--Career opportunities. 





4-6 
Siegel, Charles. 
Investing in new employees. Datamation, 21:65-67, September 1975. 


Descriptors: *Automatic data processing personnel / *Selection / *Automatic data 
processing personnel--Training. 


S/C 


AWARDS 

4-7 

Ten win °76 Flemming awards. Federal times, 12:17, March 22, 1976. 
Descriptors: *Awards / Federal government. 


CAREER PLANNING 
4-8 
Walter, Verne. 


Self-motivated personal career planning: a break-through in human resource 

management. Part 1. Personnel journal, 55:112-115+, March 1976. 
Descriptors: *Career planning / *Employee development / 
#*Executives--Responsibilities. 








CHANGE, ORGANIZATIONAL 
4-9 
Burton, Gene E. 
Organizational development: what is it? Management world, 5:30-32, February 1976. 
Descriptors: *Organization development. 





4-10 
Fisher, Evelyn M. 
The influence of the leaders’ models for an organization of organizational 
development. Ann Arbor, Mich., Xerox University Microfilms, 1974. 165p. 
Doctoral dissertation, University of Pittsburgh, 1974. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 2, August 1975, p. 1094-A. 
Descriptors: *Organization development / *Leadership / Models and modelmaking. 








4-11 
Francis, Dave and Mike Woodcock. 
People at work; a practical guide to organizational change. La Jolla, Calif., 
University Associates, 1975. 198p. 
Descriptors: *Change, Organizational--Handbooks, manuals, etc. / *Change, 


Organizational--Problems, exercises, etc. / *Personnel administration--Handbooks, 
manuals, etc. 


Id72 .F84p 


4-12 
Golembiewski, Robert T. and Alan Kiepper. 
MARTA: toward an effective, open giant. Public administration review, 36:46-60, 
January-February 1976. 
Descriptors: *Organization development / *Human relations / Management 
improvement -/ Team development / Municipal government. 


CIVIL SERVICE 
4-13 Ic203 .Un27g No. 3 1974 
U.S. Bureau of the Census. 
Local government employment in selected metropolitan areas and large counties: 1974. 
Washington, U.S. Govt. Print. Off., 1975. 119p. (Government employment/GE74 no. 3) 
Descriptors: *Civil service--Statistics / *County officials and 
employees--Statistics / *Local officials and employees--Statistics / 
*Payrolls--Statistics. 





4-14 
U.S. Department of Justice. 
Historical statistics on expenditure and employment for the criminal justice system, 


1971 to 1973. Prepared by ... and U.S. Bureau of the Census. Washington, U.S. Govt. 
Print. Off., 1975. 100p. 


Descriptors: *Law enforcement personnel--Statistics / *Finance, 


Public--Statistics / *Law enforcement--Finance / State government / Local 
government / Federal government. 


Ie203 .Un43h 


CIVIL SERVICE, FEDERAL 
4-15 
Andronicos, Bill. 
U.S. hiring off 17 percent in “75. Federal times, 11:5, March 1, 1976. 
Descriptors: *Civil service / *Federal employees--Statistics / Employment 
opportunities / Career staffing. 








CIVIL SERVICE, FEDERAL (Contd) 
4-16 
The Federal personnel crisis; public policy forum. Bureaucrat, 4:347-512, January 1976. 

Record of a symposium, held May 24, 1975, "on abuses of the Federal merit system 
by the Nixon administration, likely short-term reactions to the abuses, and potential 
longer-term remedies." 

Contents: Federal personnel crises: an editorial comment; Introduction to the 
discussion; Discussion of the Federal personnel cirsis; A draft bill to strengthen 
the protection and management of the Federal merit system; Federal political 
personnel manual: the "Malek Manual." 

Participants in the discussion include: Roy W. Crawley, Executive Director, 
National Academy of Public Administration; Bernard L. Gladieux, Former Chairman of 
the National Civil Service League; Walter 0. Jacobson, Acting Washington 
Representative, International Personnel Management Association; and Glenn Stahl, 
former senior official of the U.S. Civil Service Commission. 

Descriptors: *Civil service / *U.S. Civil Service Commission / *Personnel 

administration / *Personnel policies--Handbooks, manuals, etc. / *Corruption (In 

politics) / Federal government. 





4-17 
Hershow, Sheila. 
As told by CSC chief; the Hampton years. Federal times, 11:1+, March 1, 1976. 
An interview with U.S. Civil Service Commission Chairman, Robert E. Hampton. 
Descriptors: *U.S. Civil Service Commissioners / *Civil service reform. 


4-18 
Huddleston, Robert H. 


Investigator, not prosecutor, should be prime role for CSC. Federal times, 12:12, 
March 8, 1976. 


A commentary concerning the role of the CSC in bringing about compliance with 
merit system requirements. Discusses the recommendations of Bernard Rosen, former 


executive director of the U.S. Civil Service Commission. 
Descriptors: *U.S. Civil Service Commission / *Management. 


4-19 
Panama Canal Zone. Civilian Personnel Policy Coordinating Board. 
Annual report. Balboa Heights, C.Z., 1975? 147p. 


Partial contents: Chapter IV, Personnel; force employed and rates of pay. 
Descriptors: *Panama Canal Zone civil service. 


Ie11.1  .P19a 1973/74 


4-20 
Prather, Jerry R. 
Congruence among measures of attitudes and value judgments of trainees, within job 
classifications, working for the Federal prison system. Ann Arbor, Mich., Xerox 
University Microfilms, 1975. 80p. 
Doctoral dissertation, University of Oklahoma, 1975. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 4, October 1975. p. 2110-A. 


Descriptors: *Correctional workers / *Employee attitudes / Peer ratings / Federal 
government. 


M-Film 











CIVIL SERVICE, FEDERAL (Contd) 
4-21 
Rosen, Bernard. 


Forum; H.R. 12080 essential to save merit system. Federal times, 12:12, March 22, 
1976. 


Descriptors: *Civil service / *U.S. Civil Service Commission / *Legislation. 





4.22 Ie437 .L4Sh8g 
Shriver, Harry C. 


The government lawyer; essays on men, books, and the law. Potomac, Md., Fox Hills 
Press, 1975. 158p. 

"The government lawyer," p. 127-144. 

Descriptors: *Government attorneys. 


4-23 Ic26.37 .Un89p 1974/75 
U.S. Social Security Administration. 


Personnel data, fiscal year 1975. Baltimore? 1975. 238p. 
Descriptors: *U.S. Social Security Administration / *Federal 
employees--Statistics. 


CIVIL SERVICE, FOREIGN 


4-24 Ic166 .Au7e 1975 Sept. 
Australia. Public Service Board. 
Compendium of Australian public service information. Canberra, 1975. 24p. 
Descriptors: *Australia civil service. 





COLLEGE GRADUATES 
4-25 
Shaeffer, Ruth G. 
College recruiting in 1976 and the prospects for future graduates. Conference Board 
record, 13:46-52, March 1976. 
Descriptors: *College graduates--Recruitment / *College graduates--Pay. 





4-26 
Ten-year student placement trends. Harvard Business School bulletin, 52:15+, 
January-February 1976. 
1966-1975 placement summaries for Harvard MBA graduates. 
Descriptors: *College graduates--Employment--Statistics / *Master of business 
administration degree / College graduates--Pay--Statistics. 


4-27 Ie155.2 .Un35u 
U.S. Civil Service Commission. 
Undergraduate academic achievement in college as an indicator of occupational 
success. Prepared by Alice M. Nelson, Research Section, Personnel Research and 
Development Center, Bureau of Policies and Standards. Washington, 1975. 28p. 
(Professional series PS-75-5) 
Descriptors: *College graduates--Employment / *Success in employment. 





COMMUNICATION 
4-28 
Foltz, Roy G. 
Top management has higher stake in employee communications programs. Manage, 
28:6-7+, January-February 1976. 
Descriptors: *Communication in personnel management. 





4-29 
O°’Reilly, Charles A., III and Karlene H. Roberts. 
Relationships among components of credibility and communication behaviors in work 
units. Journal of applied psychology, 61:99-102, February 1976. 
Descriptors: *Communication in personnel management / *Communications research. 


4-30 
Timm, Paul. 
The bulletin board: economy and effectiveness in organizational communication. 
Journal of business communication, 13:37-44, Winter 1976. 
Descriptors: *Bulletin boards / *Communication in personnel management. 


COUNSELING 
4-31 
Clutterbuck, David. 


Norton delegates personnel affairs to the workers. International management, 
30:48-50+, June 1975. 


Descriptors: *Employee counseling. 


4-32 
Louviere, Vernon. 


How pastors’ aid raises job performance. Nation’s business, 64:55, March 1976. 


Experience of R.J. Reynolds Tobacco Co. in hiring two full-time ministers to 
counsel employees. 


Descriptors: *Counseling. 


4-33 
Overbeke, James E. 


Union and managements tackle workers’ troubles. Industry week, 188:38-40, 
March 8, 1976. 


The UAW and about 40 Detroit-area plants established the Troubled Employee 
Program. 


Descriptors: *Employee counseling. 


4-34 
Pendergrass, Virginia E. and others. 


Sex discrimination counseling. American psychologist, 31:36-46, January 1976. 
Descriptors: *Women--Discrimination / *Women--Counseling / *Afro-American women. 


4-35 
Sperry, Len and Lee Hess. 
“When Charlie’s problem becomes your problem. 
30:54-59, February 1976. 
Descriptors: *Employee counseling / *Executives--Responsibilities. 


Training and development journal, 





CREATIVE THINKING 
4-36 
Hitt, Michael A. 
The creative organization: tomorrow’s survivor. Journal of creative behavior, 
9:283-290, Fourth quarter 1975. 
Descriptors: *Problem solving / *Creative thinking / *Change, Organizational / 
Organizational effectiveness. 





DISADVANTAGED 
4-37 M-Fiche 
California. State Personnel Board. 
Career opportunities development program of the ...; final report 1970-73. 
Springfield, Va., National Technical Information Service, 1974. 461p. (PB-241-978) 


Descriptors: *Disadvantaged--Career opportunities / *Job design / *California 
civil service. 


4-38 
Goodman, Paul and Paul Salipante, Jr. 


Organizational rewards and retention of the hard-core unemployed. Journal of applied 
psychology, 61:12-21, February 1976. 
Descriptors: *Disadvantaged--Employment--Research / *Compensation / *Tenure. 


4-39 
Salipante, Paul, Jr. and Paul Goodman. 
Training, counseling, and retention of the hard-core unemployed. Journal of applied 
psychology, 61:1-11, February 1976. 
Descriptors: *Disadvantaged--Training--Research / *Disadvantaged--Counseling-- 


Research / *Tenure. 


EMPLOYEE HEALTH AND MEDICAL CARE 

4-40 

Asbestos in the office air. Job safety & health, 4:12-14, March 1976. 
Descriptors: *Health, Employee / *Office workers. 





4-41 
Asher, Jules and Janet Asher. 
Psychological consequences of on-the-job injury. Job safety & health, 4:4-11, March 
1976. 
Descriptors: *Accidents / *Mental health / Counseling. 


4-42 
Daghestani, Amin N. and others. 
The supervisor’s role with the problem drinker employee. Journal of occupational 
medicine, 18:85-90, February 1976. 
Descriptors: *Alcoholic employees--Rehabilitation / *Supervisors-- 
Responsibilities. 





EMPLOYEE HEALTH AND MEDICAL CARE (Contd) 
4-43 
Melchiode, Gerald A. and Milton Jacobson. 
Psychiatric treatment: a barrier to employment progress. Journal of occupational 
medicine, 18:98-101, February 1976. 
Survey of the attitudes 161 supervisors have toward present and potential 
employees undergoing psychiatric help. 
Descriptors: *Mental health / *Supervisors--Attitudes. 





4-44 
Ramos, Albert A. 
The relationship of sex and ethnic background to job-related stress of research and 
development professionals. Ann Arbor, Mich., Xerox University Microfilms, 1975. 
127p. 
Doctoral dissertation, United States International University, 1975. Abstracted 
in Dissertation Abstracts International, vol. 36, no. 3, September 1975, p. 1862-A. 
Study of 202 scientists, engineers, mathematicians and social scientists doing 
research and development in an aerospace company. 


Descriptors: *Stress, Psychological--Research / *Women professional employees / 
*Minority groups. 


M-Film 





EQUAL OPPORTUNITY IN EMPLOYMENT 
4-45 
Churchill, Neil C. and John K. Shank. 
Affirmative action and guilt-edged goals. Harvard business review, 54:111-116, 
March-April 1976. 
Authors suggest the use of a "flow model" to show the movement of women and 
minority-group men through each management level. 
Descriptors: *Minority groups--Career opportunities / *Women--Career 
opportunities / *Affirmative action plans. 





4-46 
Coulson, Robert. 


Arbitration; a remedy for discrimination claims. Management world, 5:6-8, February 
1976. 


Descriptors: *Arbitration, Industrial / *Discrimination. 


4-47 
Coulson, Robert. 
Title Seven arbitration in action. Labor law journal, 27:141-151, March 1976. 


Adapted from a paper prepared for delivery at the Equal Employment Opportunity 


Commission 10th Anniversary Symposium, Rutgers Law School, Newark, New Jersey, 
November 29, 1976. 


Descriptors: *Equal opportunity in employment / *Arbitration. 


4-48 
Cunningham, John. 


Avoiding common pitfalls in affirmative action programs. Personnel journal, 
55:125-127+, March 1976. 


Descriptors: *Affirmative action plans. 





EQUAL OPPORTUNITY IN EMPLOYMENT (Contd) 
4-49 Ie152 .Eq2eu 
Equal employment and unions, ed. by Edgar R. Czarnecki. Iowa City, University of Iowa, 
College of Business Administration, 1974. 42p. 
Proceedings of a conference, Spring 1973. 


Descriptors: *Equal opportunity in employment / Discrimination / Civil Rights Act 
of 1964 / *Unions--U.S. 





4-50 
Jackson, John H. and John A. Fossum. 
Attitudes of apprenticeship committee members toward affirmative action programs: a 
preliminary examination. Labor law journal, 27:84-88, February 1976. 
Descriptors: *Apprenticeship / *Affirmative action plans. 


4-51 
U.S. Department of the Navy. 
A multi-objective model for planning equal employment opportunities, by A. Charnes 
and others. Washington, 1975. 26p. (OCMM research report no. 23) 
Descriptors: *Equal opportunity in employment / *Manpower planning 
models--Research / Markov processes. 


Ie152.9 .Un76m 


4-52 
U.S. Equal Employment Opportunity Commission. 
Ninth annual report. Washington, U.S. Govt. Print. Off., 1975. 56p. 
Descriptors: *Equal opportunity in employment. 


Ie152 .Un473a 1973/74 


4-53 Ie152.5 .Un495m 
U.S. Federal Executive Board (Chicago) 


A managers guide to E.E.0. in the Federal government. Washington, U.S. Govt. Print. 


Etsy VGIos We 
Descriptors: *Equal opportunity in employment--Handbooks, manuals, etc. / 
#Executives--Responsibilities / Federal government. 


ETHICS 


4-54 JK1061 .B38c 
Beard, Edmund and Stephen Horn. 


Congressional ethics; the view from the House. Washington, Brookings Institution, 
1975. 87p. 
Descriptors: *Political ethics / *Congressmen. 


4-55 
Cooper, Melvin G. 
The Alabama ethics act: its scope and implementation. National civic review, 
65:70-74+, February 1976. 
Descriptors: *Political ethics / *Civil service ethics / State employees / 
Municipal employees / *Alabama civil service. 


4-56 
The ethics squeeze on ex-government lawyers. Business week, p. 82, February 23, 1976. 


Descriptors: *Government attorneys / *Legal ethics / *Civil service ethics / 
Federal government. 





EXECUTIVES 


4-57 M-Film 
Brown, Harold A. 
A study of the career patterns and graduate educational experiences of a selected 
group of minority MBA’s who graduated between January 1969 and January 1974. Ann 
Arbor, Mich., Xerox University Microfilms, 1975. 282p. 
Doctoral dissertation, University of Wisconsin, 1975. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 3, September 1975, p. 1632-A. 
Descriptors: *Afro-American executives--Research / *Executives--Career 
opportunities--Research. 








4-58 
Palmieri, Patricia and Charol S. Shakeshaft. 
Up the front staircase: a proposal for women to achieve parity with men in the field 
of educational administration. Journal of the National Association for Women Deans, 
Administrators, & Counselors, 39:58-65, Winter 1976. 
Descriptors: *Women executives. 


S/I 


4-59 
Stone, Gayle E. 
Can hospitals be managed? MBA, 10:44-46+, March 1976. 
Descriptors: *Hospital administrators. 


4-60 
Who are the women in the board rooms? Business and society review, p. 5-10, Winter 
1975-76. 
Includes a roster of women board members. 
Descriptors: *Directors of corporations / *Women executives. 


EXECUTIVES--ABILITIES AND CHARACTERISTICS 
4-61 
Dreyfack, Raymond. 


Making a choice between youth and experience. Nation’s business, 64:71-72+, February 
1976. 
Descriptors: *Executives--Abilities / *Executives--Qualifications / 
Executives--Selection. 





4-62 
Harper, Stephen C. 
An exploration into the impact of chief executive officers on the character of 
organizations. Ann Arbor, Mich., Xerox University Microfilms, 1975. 358p. 
Doctoral dissertation, Arizona State University, 1975. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 4, October 1975, p. 2310-A-2311-A. 
Descriptors: *Executives--Characteristics / *Organizations--Theory. 


M-Film 








4-63 
Jacoby, Jacob and James R. Terborg. 
Managerial philosophies scale. Conroe, Tex., Teleometrics Int‘’l., 1975. 2p. 
Bound with: How to interpret your scores on the .... 
Descriptors: *Executives--Attitudes / *Tests / Self-evaluation / 
*Tests--Interpretation. 


Id33 .J15m 





EXECUTIVES--ABILITIES AND CHARACTERISTICS (Contd) 


4-64 Ie124 .J230 
James, Muriel. 
The OK boss. Reading, Mass., Addison-Wesley Pub. Co., 1975. 163p. 
Descriptors: *Transactional analysis / Human relations / 
*Executives--Characteristics. 





4-65 
McClelland, David C. and David H. Burnham. 
Power is the great motivator. Harvard business review, 54:100-110, March-April 1976. 
Descriptors: *Executives--Motivation / *Executives--Characteristics. 


4-66 Ie124 .M22m 
McLean, Preston G. and Katherine Jillson. 


The manager and self-respect; an AMA survey report. New York, AMACOM, 1975. 3ip. 
Descriptors: *Executives--Attitudes / *Work values / Human relations / Job 
satisfaction / *Self-esteem / *Decision-making. 


4-67 
“Managers I wish I hadnt met. Industry week, 188:37-39, February 16, 1976. 
Descriptors: *Executives--Characteristics / Business ethics / Human relations. 


4-68 
Nolan, Richard L. 


Business needs a new breed of EDP manager. Harvard business review, 54: 123-133, 
March-April 1976. 


Descriptors: *Executives--Characteristics / *Electronic data processing 
departments--Management. 


4-69 
Sirny, Rudolf F. 
How’s your managerial momentum? Supervisory management, 21:18-26, March 1976. 
Includes self-analysis test on managerial momentum. 
Descriptors: *Executives--Characteristics / *Executives--Abilities. 


4-70 M-Film 
Stroup, Kala L. M. 
The effects of cues and attributions on employer decision-making. Ann Arbor, Mich., 
Xerox University Microfilms, .1974. 139p. 
Doctoral dissertation, University of Kansas, 1974. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 2, August 1975, p. 603-A. 
Descriptors: *Decision-making / *Executives--Attitudes--Research. 








4-71 
Wood, Marion M. 
Women in management: how is it working out? S.A.M. advanced management journal, 
41:22-30, Winter 1976. 
Reports on a study of 14 Los Angeles companies that hired women managers. 


Descriptors: *Women executives / *Women--Career opportunities / *Women--Attitudes 
toward. 





EXECUTIVES--EVALUATION 
4-72 
Winstanley, Nathan B. 
Performance appraisals and management development: a systems approach. Conference 
Board record, 13:55-59, March 1976. 
Descriptors: *Executives--Evaluation. 





EXECUTIVES--HEALTH AND MEDICAL CARE 
4-73 
Norfolk, Donald. 
Keeping fit to manage. Management today (Gt. Brit.), p. 101+, February 1976. 
Descriptors: *Executives--Health / *Physical fitness. 





EXECUTIVES--PAY AND FRINGE BENEFITS 
4-74 
Conference Board, Inc. 


Corporate directorship practices: compensation 1975, by Jeremy Bacon. New York, 
1975. T9p. 


Descriptors: *Directors of corporations--U.S. / *Executive cumpensation. 





HD2745 .C76c 1975 


EXECUTIVES--RECRUITMENT 

4-75 

The mounting demand for managers. Nation’s business, 64:30-32, February 1976. 
Descriptors: *Executives--Recruitment / *Executives--Abilities. 





EXECUTIVES--RESPONSIBILITIES 
4-76 
Green, James L. 
The manager in a dynamic environment. Manage, 28:4-5, January-February 1976. 


From an address presented at the July 1975 Chapter Management Conference at 
Perrysburg, Ohio. 


Descriptors: *Planning / *Change, Organizational / *Executives--Responsibilities. 





4-77 
Jay, Antony. 


How to run a meeting. Harvard business review, 54:43-57, March-April 1976. 
Descriptors: *Meetings / *Executives--Responsibilities. 


EXECUTIVES--SELECTION AND TESTS 
4-78 
Kelly, Michael J. 
Police chief selection; a handbook for local government. n.p., 
International City Management Association, 1975. 155p. 
Descriptors: *Executives--Selection--Handbooks, manuals, etc. / 
*Police--Selection / *Local officials and employees. 





Ie122 .K29p 


Police Foundation and 





EXECUTIVES--SELECTION AND TESTS (Cont ‘d) 
4-79 M-Film 
Risto, Gerald L. 
The selection of American managerial personnel for overseas assignments: the search 
and decision processes of appointing managers. Ann Arbor, Mich., Xerox University 
Microfilms, 1975. 193p. 
Doctoral dissertation, University of Michigan, 1975. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 3, September 1975, p. 1656-A. 
Descriptors: *OQverseas executives / *Executives--Selection. 











EXECUTIVES--TRAINING 
4-80 
Alpander, Guvenc G. and Jean E. Gutmann. 
Contents and techniques of management development programs for women. Personnel 
journal, 55:76-79, February 1976. 
Descriptors: *Women executives / *Women--Training / *Executives--Motivation / 
Executives--Attitudes / Surveys. 





4-81 
Brown, Carolyn and Ruth Kuhn. 


Management training--a home-spun program. Manage, 28:28-29, January-February 1976. 
Descriptors: *Supervisors--Training / *Hospital workers. 


4-82 
Bujea, Eleanor. 


Business/education interaction; a student project in office management. Management 
world, 5:28-29, February 1976. 
Descriptors: *Executives--Training / *Universities and colleges. 


4-83 

A guide to executive education. Business week, p. 79-85, March 8, 1976. 
Descriptors: *Executives--Training / Master of business administration degree / 
*Universities and colleges--Graduate work / *Evening and continuation schools. 


4-84 
Katcher, Allan. 
Why executive development fails to pay off. Training and development journal, 
30:45-48, January 1976. 
Descriptors: *Management development / *Training evaluation. 


FRINGE BENEFITS 
4-85 
Burek, Charles G. 
There’s more to ESOP than meets the eye. Fortune, 93:128-133+, March 1976. 
Descriptors: *Stock purchase plans / *Employee ownership. 





HANDICAPPED 
4-86 S/I 
Clutterbuck, David. 
Helping the disabled pay their way. International management, 30:34-36+, June 1975. 
Descriptors: *Handicapped--Employment / *Physically handicapped. 





HANDICAPPED (Contd) 
4-87 
Clutterbuck, David. 
Routine work can present a challenge. International management, 30:39-40, July 1975. 
Descriptors: *Mentally retarded--Employment. 


S/I 


4-88 
U.S. Civil Service Commission. 


Employment of deaf persons in the Federal service. Prepared by Bureau of Recruiting 
and Examining. Washington, 1975. 6p. (BRE 22) 
Descriptors: *Deaf--Employment / Federal employees. 


Ie361 .Un35ed 1975 


HOURS OF WORK 
4-89 
Greenwald, Carol S. 
Part-time work and flexible hours employment. Arlington, Va., Educational Resources 
Information Center, 1974. 12p. (ED-105-322) 
Paper presented at the Workshop on Research Needed to Improve the Employment and 
Employability of Women, Washington, D.C., June 1974. 


Descriptors: *Women--Employment / *Part-time work / *Flexible working hours / 
Women--Utilization. 





M-Fiche 


4-90 
Is U.S. heading for a 32-hour workweek? U.S. news & world report, 80:67-68, 
March 15, 1976. 
Descriptors: *Shorter workweek. 


4-91 
Tega, Vasile. 
Flexible working hours and the compressed work week. Montreal, Guerin Editeur 
Limitee, 1975. 217p. 
Text in French and in English. 


Descriptors: *Flexible working hours--Bibliography / *Shorter 
workweek--Bibliography. 


1e488.9 .T23f 


4-92 
Werther, William B., Jr. 


Mini-shifts: an alternative to overtime. Personnel journal, 55:130-133, March 1976. 
Descriptors: *Part-time work / *Part-time workers. 


HUMAN RELATIONS 
4-93 
Acuff, Frank L. and Maurice Villere. 
Games negotiators play. Business horizons, 19:70-76, February 1976. 
Descriptors: *Negotiation / *Transactional analysis. 





4-94 
Seacrist, Joe. 


Don’t let Skinner scare you. Training, 13:22-23, February 1976. 
Descriptors: *Behavior modification / *Attitude change. 





INCENTIVE AWARDS AND PROGRAMS 
4-95 
James, Richard D. 
Unfriendly skies; employes’ suggestion erupts in legal fight for United Airlines. 
Wall Street journal, 187:1+, February 23, 1976. 
Descriptors: *Suggestion systems. 





INSURANCE, HEALTH 


4-96 Ie569 .M57d 
Meyer, Mitchell. 


Dental insurance plans. New York, Conference Board, 1976. 25p. (Conference Board 
report no. 680) 


Descriptors: *Dental care--Insurance. 





4-97 
Prescriptions for prepaid drug plans. Pension world, 12:45+, January 1976. 
Contents: Under the umbrella? by Ed Baker, Jr.; Over the rainbow? by Nathan S. 
Kolbes. 
Descriptors: *Insurance, Health. 


INTERGOVERNMENTAL PERSONNEL PROGRAMS 
4-98 Ia20.2 .Un35i 1974 
U.S. Civil Service Commission. 
IPA grant audit guidelines for use by state, local governmental, and C.P.A. auditors; 
Intergovernmental Personnel Act of 1970. Prepared by Bureau of Intergovernmental 
Personnel Programs and Office of Management Analysis and Audits. Washington, 1974. 
13p. 
Descriptors: *Intergovernmental Personnel Act of 1970 / *Audits, 
Internal--Handbooks, manuals, etc. / *Grants-in-aid. 





INTERNSHIP 
4-99 Te422 .N21d 1975 
National Center for Public Service Internship Programs. 
Directory of Washington internships. Washington? 1975. 107p. 
Descriptors: *Internship--Directories. 


4-100 Ref. LB2338 .Un80f 1975 
U.S. Office of Education. 


Fellowship and internship opportunities for Federal employees. Washington, U.S. 
Govt. Print. Off., 1975. 27p. 


Descriptors: Federal employees / *Internship--Directories / *Employee 
development / Leadership training. 


INTERVIEWING 
4-101 
Goodale, James G. 


Tailoring the selection interview to the job. Personnel Journal, 55:62-65+, February 
1976. 
Descriptors: *Interviewing / *Prediction of occupational success / *Selection. 








INTERVIEWING (Contd) 
4-102 
Hall, Carl L. 
Evaluating prospective employees. Datamation, 21:32-33+, August 1975. 
Descriptors: *Interviewing / *Automatic data processing personnel / *Job factors. 





S/C 


JOB ANALYSIS 
4-103 
Henderson, Richard I. 
Job descriptions--critical documents, versatile tools: part 5: 
Supervisory management, 21:27-34, March 1976. 
Part I listed in Personnel Literature, December 1975, item 12-190; parts 
2 and 3 listed in Personnel Literature, February 1976, item 2-106; part 4 listed in 
Personnel Literature, March 1976, item 3-89. 
Descriptors: *Job descriptions. 





compensable factors. 











4-104 Tech. Rpts. ED-106-332 
Ohio State University. Center for Vocational and Technical Education. 


Directory of task inventories; volume 1, 1974. Washington, Educational Resources 
Information Center, 1975. 60p. 


Descriptors: *Task analysis--Bibliography. 


JOB SATISFACTION 

4-105 

Arvey, Richard D., H. Dudley Dewhirst, and John C. Boling. 
Relationships between goal clarity, participation in goal setting, and personality 
characteristics on job satisfaction in a scientific organization. Journal of applied 
psychology, 61:103-105, February 1976. 


Descriptors: *Job satisfaction research / *Goal setting / *Participative 
management. 





4-106 


M-Film 
Beam, Henry H. 


Effectiveness and satisfaction as a function of managerial style and technological 
complexity in a Navy work environment. Ann Arbor, Mich., Xerox University 
Microfilms, 1975. 203p. 
Doctoral dissertation, University of Michigan, 1975. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 3, September 1975, p. 1629-A-1630-A. 
Descriptors: *Job satisfaction research / *Leadership style. 








4-107 
Castellano, John J. 
Influence of worker background and work values on job attitudes and job behavior. Ann 
Arbor, Mich., Xerox University Microfilms, 1975. 161p/ 
Doctoral dissertation, State University of New York at Buffalo, 1975. Abstracted 
in Dissertation Abstracts International, vol. 36, no. 3, September 1975, p. 1633-A. 


Descriptors: *Work values / *Job satisfaction research / *Blue collar workers / 
Performance. 


M-Film 








JOB SATISFACTION (Contd) 
4-108 
Dickens, Denise. 


Colorless, odorless, invisible--boredom on the job. Job safety & health, 4:23-27, 
February 1976. 


Descriptors: *Blue collar workers--Job satisfaction / *Boredom / Productivity. 





4-109 
International Labour Office. 
Making work more human; working conditions and environment; report of the 
Director-General. Geneva, 1975. 122p. 
The International Labour Conference, 60th Session, 1975. 
Includes: The activities of the ILO in 1974 and a report of the "action taken on 
the resolutions adopted by the ILO at its 54th to 59th Sessions." 
Descriptors: *Working conditions / *Job satisfaction / *Hours of work / Safety / 
Health, Employee. 


Ie543 .In8m 


4-110 Te543 .Q2q 
The quality of working life, ed. by Louis E. Davis and Albert B. Cherns. New York, 
Free Press, 1975. 2v. 


Contents: Vol. 1, Problems, prospects and the state of the art; vol. 2, Cases and 
commentary. 

Descriptors: *Quality of working life--Addresses, essays, lectures / *Change, 

Organizational--Case studies / Industrial relations / Job design / Organizational 

structure / Participative management. 


4-111 
White, Bernard J. 
Union response to job dissatisfaction and work innovations. Ann Arbor, Mich.,. Xerox 
University Microfilms, 1975. 312p. 
Doctoral dissertation, University of Michigan, 1975. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 3, September 1975, p. 1662-A. 
Descriptors: *Job satisfaction research / *Unions--Research. 


M-Film 








4-112 M-Film 
Willis, Eugene. 
Job satisfaction and personality traits of certified public accountants. Ann Arbor, 
Mich., Xerox University Microfilms, 1975. 108p. 
Doctoral dissertation, University of Cincinnati, 1975. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 4, October 1975, p. 2291-A-2292-A. 
Descriptors: *Job satisfaction research / *Accountants. 








4-113 Te428 .W74 
Wirtz, W. Willard. 
The boundless resource; a prospectus for an education-work policy, by ... and the 
National Manpower Institute. Washington, New Republic, 1975. 205p. 

"Some kind of provision for interspersing the earning and learning of a living, 
for interweaving employment and self-renewal, is going to have to be recognized as 
the essential condition for an effective career as worker, citizen, or human being." 

Descriptors: *Quality of working life / *Vocational education / *Personnel 

utilization. 





LABOR FORCE 

4-114 

U.S. Bureau of Labor Statistics. 
Students, graduates and dropouts in the labor market, October 1974. 
1975. 1v. (Special labor force report no. 180) 


Report combines two reports issued in 1973: School Age Youth and Graduates and 
Dropouts. 

Descriptors: *College graduates--Employment--Statistics / 

#Youth--Employment--Statistics / *High school graduates--Statistics. 


Id224 .Un17s No. 180 1975 


Washington, 








LABOR-MANAGEMENT RELATIONS (PUBLIC SERVICE) 
4-115 
Balk, Walter L. 
Toward government productivity bargaining policies. Public productivity review, 
1:8-18, December 1975. 
Descriptors: *Productivity bargaining / *New York (State) civil service. 





4-116 
Helburn, I. B. 


Public employee labor relations in Texas: the widening gap. 
27:107-122, February 1976. 


Descriptors: ‘*Labor-management relations--Legislation / *Texas. 


Labor law journal, 


4-117 
Holley, William H., Jr. 


Unique complexities of public sector labor relations. Personnel journal, 55:72-75+, 
February 1976. 


Descriptors: *Labor-management relations / Right. to strike / Scope of 
bargaining / Collective bargaining unit / *Civil service / *Sovereignty. 


4-118 
Kwitny, Jonathan. 


Brethren in blue; police, other officers sign up with Teamsters’ Union. Wall Street 
journal; 187:1+, March 5, 1976. 


Descriptors: *Police--Collective bargaining. 


4-119 
Rickenbacker, Louise. 


"Let ‘s sit down and talk about it." Civil service review (Canada), 48:28-31, 
December 1975. 


Descriptors: *Labor-management relations / *Canada civil service. 


4-120 
Ross, Jerome H. 
Federal mediation in the public sector. 
1976. 
Descriptors: *Labor-management relations / *U.S. Federal Mediation and 
Conciliation Service / *Bargaining impasse procedures. 


Monthly labor review, 99:41-45, February 


4-121 


-.. Somber ... difficult ... confrontations predicted for labor-management in public 


sector. Fednews (National Association of Government Employees), 13:6-7, 
February 1976. 


Descriptors: *Labor-management relations / Government employees. 


18 





LABOR-MANAGEMENT RELATIONS (PUBLIC SERVICE) (Contd) 
4-122 
Torrence, William D. 
City public employee work stoppages: a time-line analysis for educational purposes. 
Labor law journal, 27:177-183, March 1976. 
Descriptors: *Strikes--Statistics / Municipal government. 





4-123 
U.S. Federal Service Impasses Panel. 
Report of the ..., January 1, 1974--December 31, 1974. Washington, 1975? 5p. 
Statistics cover cases heard, 1970-1974. 
Descriptors: *U.S. Federal Service Impasses Panel / *Mediation and conciliation / 
*Bargaining impasse procedures--Statistics. 


Ie623 .Un55r 1974 


LEADERSHIP 

4-124 

Bennis, Warren G. 
The unconscious conspiracy; why leaders can’t lead. New York, AMACOM, 1976. 176p. 


Descriptors: *Leadership / Executives--Abilities / Management principles / 
Resignation. 


Id34 .B42u 


4-125 Id34 .L46Ls 
Leadership and social change, ed. by William R. Lassey. Iowa City, Ia., University 
Associates, 1971. 284p. 
Descriptors: *Leadership--Addresses, essays, lectures / Communication / Change, 
Organizational / *Social change / Local government. 


4-126 
Weed, Stan E., Terence R. Mitchell and Weldon Moffitt. 
Leadership style, subordinate personality, and task type as predictors of performance 
and satisfaction with supervision. Journal of applied psychology, 61:58-66 
February 1976. 
Descriptors: *Leadership style / *Supervision / *Performance--Research / Job 
satisfaction research. 


MANAGEMENT 
4-127 
Bennett, Addison C. 
New thinking required for development of management effectiveness. Hospitals, 
50:67-70, February 16, 1976. 
Descriptors: *Health services administration / *Executives--Responsibilities / 
*Management development. 


4-128 
Conference “75: special report. Public management, 58:1-28, January 1976. 
Summary of the proceedings of the International City Management Association 
conference, Seattle, September 28-October 2, 1975. 
Descriptors: *Municipal government--Conferences. 





MANAGEMENT (Contd) 

4-129 

Dessier, Gary S. 
Organization and management; a contingency approach. Englewood Cliffs, N.J., 
Prentice-Hall, 1976. 433p. 


Descriptors: *Management--Textbooks / Organizations--Theory / 
#Organizations--Textbooks. 


Id22 .D47o 


4-130 
Green, Thad B. 
Time out for management. Manage, 28:8-10, January-February 1976. 
Descriptors: *Time management. 


4-131 
Harvard business review--on management. New York, Harper & Row, 1975. 7511p. 


Articies originally published in Harvard Business Review during the past 25 years. 
Descriptors: *Management--Addresses, essays, lectures. 


Id22 .H26h 





4-132 

Jun, Jong S., ed. 
Symposium; management by objectives in the public sector. Public administration 
review, 36:1-45, January-February 1976. 

Contents: Introduction, by Jong S. Jun; MBO and public management, by Frank P. 
Sherwood and William J. Page, Jr.; What results should you expect? A users guide to 
MBO, by Peter F. Drucker; Policy/program objectives and Federai management: the 
search for government effectiveness, by Chester A. Newland; MBO in state government, 
by George S. Odiorne; MBO and the Federal budgetary process, by Jerry McCaffrey; MBO 
and program evaluation, or whatever happened to PPBS? by Harry S. Havens. 

Descriptors: *Management by objectives / *Organizational effectiveness / Federal 

government / State governments / Municipal government. 


4-133 
Morrisey, George L. 


Making MBO work--the missing link. Training and development journal, 30:3-11, 
February 1976. 
Adapted from a forthcoming book by the author, Management By Objectives and 
Resuits in the Public Sector. 
Descriptors: *Management by objectives / *Participative management / 
Organizational commitment / Group relations. 








4-134 
Morse, Stephen. 
Management by norms. Management today (Gt. Brit.), p. 66-69, February 1976. 
"In a firm, group norms can either help its objectives or hinder them." 
Descriptors: *Group dynamics / *Management. 


4-135 
Murphy, Patrick J. 


The team concept. Federal probation, 39:30-34, December 1975. 
Descriptors: *Team development. 





MANAGEMENT (Cont ‘d) 
4-136 
Stuart-Kotze, R. 
Principles of management are dead. Optimum (Canada), 6:14-22, no. 4 1975. 
Descriptors: *Management principles / Change, Organizational / *Social change. 


4-137 

Willcoxon, S. R. and C. J. Brocato. 
Improving results through an integrated management system: a case study--Part I. 
The basic system. Management review, 65:15-25, February 1976. 

Part 2 of this two-part article on the conception, development and operation of a 
management by objectives system by the Eastern Area, Long Lines Dept. AT&T will be 
published in the March 1976 issue of Management Review. 

Descriptors: *Management by objectives. 


MANPOWER PLANNING 
4-138 
Cooper, Michael D. 
An analysis of the demand for librarians. Library quarterly, 45:373-404, October 
1975. 
Descriptors: *Librarians / *Manpower forecasting / Librarians--Employment-- 
Statistics / Librarians--Pay--Statistics / *Labor supply--Research. 





4-139 Id228 .N21mr 
National League of Cities and U.S. Conference of Mayors. 
Manpower resource handbook. Washington, 1973? 243p. 

--1974 update. 63p. 

"An attempt to fill the need, as articulated by mayors’ manpower planners, for a 
single source document describing in concise terms the organizational structure, 
resources and operational mandates of those domestic Federal agencies which have an 
impact upon marpower." 

Descriptors: *Manpower planning / Budget / *Personnel utilization / Federal 

government / Organization charts. 


4-140 Id228 .On8s 
Ontario. Ministry of Labour. Research Branch. 
Some concepts and methodologies in manpower forecasting. Prepared by Farid Siddiqui. 
Toronto, 1974. 47p. 
Descriptors: *Manpower forecasting--Methods / *Manpower forecasting. 


4-141 Id228 .Un27h Pt. 2 
U.S. Bureau of the Census. 
Handbook for manpower planners. Washington, 1975? 302p. (Census use study) 
Part 1 appears in Personnel Literature, September 1973,: item 9-150. 
Descriptors: *Manpower planning--Handbooks, manuals, etc. 





MIDDLE MANAGEMENT 
4-142 Ie124 .In7jm 
Inohara, Hideo. 
Japanese middle management. Tokyo, Sophia University, Socio-Economic Institute, 
1975. 27p. (Bulletin no. 56) 
Descriptors: *Japan / *Middle management. 








MINORITY GROUPS--EMPLOYMENT 
4-143 
The employer’s new worry: Saturday work. Business week, p. 81, March 15, 1976. 


Descriptors: *Minority groups--Employment / *Religious discrimination / 
*Scheduling / Hours of work. 





4-144 
Sexton, Patricia C. 


Minority group women. Arlington, Va., Educational Resources Information Center, 
1974. 21p. (ED-105-331) 

Paper presented at the Workshop on Research Needed to Improve the Employment and 
Employability of Women, Washington, D.C., June 1974. 

Descriptors: *Minority groups--Employment / *Women--Employment / Women--Pay. 


M-Fiche 


4-145 
Sung, Betty L. and Gioria Stevenson. 
New directions for Chinatown. Worklife, 1:2-8, March 1976. 


Based on a research report done by Betty L. Sung. 
Descriptors: *Chinese Americans. 


MOBILITY 
4-146 
Fullerton, Howard N., Jr., and James J. Byrne. 


Length of working life for men and women, 1970. Monthly labor review, 99:31-35, 
February 1976. 


Descriptors: *Labor mobility / *Women--Employment. 


MORALE 
4-147 
Wilbur, L. Perry. 


Good supervision strengthens employee morale. Supervision, 38:9-10, March 1976. 
Descriptors: *Morale / *Supervisors--Responsibilities. 


MOTIVATION 
4-148 
Blumberg, Harvey. 
Expectancy theory: the use of nonlinear models. 
Microfilms, 1975. 170p. 
Doctoral dissertation, City University of New York, 1975. Abstracted in 
Dissertation Abstracts International, vol. 36, no. 3, September 1975, p. 1631-A. 


Descriptors: *Expectancy theory / *Mathematical models / Motivation / Employee 
attitudes / Job satisfaction / Labor turnover. 


M-Film 


Ann Arbor, Mich., Xerox University 





4-149 
Giblin, Edward J. 
Motivating employees: a closer look. Personnel journal, 55:68-71+, February 1976. 
Descriptors: *Motivation / Performance evaluation / Management by objectives / 
Incentive pay / Job satisfaction / Professional employees / Middle management. 





OCCUPATIONS AND OCCUPATIONAL CHOICE 
4-150 
Bass, Bernard M. and Ruth Bass. 
Concern for the environment; implications for industrial and organizational 
psychology. American psychologist, 31:158-166, February 1976. 
Descriptors: *Occupations / *Job satisfaction / Quality of working life / 
Environmental workers. 





4-151 
Honig, Lucille J. and Richard I. Brod. 
Foreign languages and careers. Washington, Educational Resources Information Center, 


1973. 31p. 
Excerpts from this report appear in Occupational Outlook Quarterly, 18:26-36, 
Winter 1974. 
Descriptors: *Languages and vocational opportunities / *Languages and vocational 
opportunities--Directories / Federal government. 


Tech. Rpts. ED-103-626 





OLDER WORKER 
4-152 
DeLury, Bernard E. 
The Age Discrimination in Employment Act: background and highlights of recent cases. 
Industrial gerontology, 3:37-40, Winter 1976. 
Excerpted from remarks presented at the National Council on the Aging’s 
twenty-fifth Annual Conference in Washington, D.C., September 28-October 2, 1975. 
Descriptors: *Age Discrimination in Employment Act of 1967. 





4-153 
Getting rid of 65-and-out. Business week, p. 60-61, March 1, 1976. 


Descriptors: *Retirement--Compulsory / *Age discrimination / *Equal opportunity 
in employment. 


ORGANIZATIONS 
4-154 
Derr, C. Brookiyn. 
Major causes of organizational conflict: diagnosis for action. Springfield, Va., 
National Technical Information Service, 1975. 79p. (AD-A013-472) 
Descriptors: *Conflict, Organizational--Causes / *Conflict, Organizational-- 
Control. 





M-Fiche 


OVERSEAS PERSONNEL 
4-155 M-Film 
Linehan, Patrick E. 
The foreign service personnel system: an organizational analysis. Ann Arbor, Mich., 
Xerox University Microfilms, 1975. 417p. 
Doctoral dissertation, American University, 1975. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 3, September 1975, p. 1799-A. 
Descriptors: *Foreign service officers--Personnel policies. 











4-156 
They like Peace Corps grads. Business week, p. 160+, March 22, 1976. 
Descriptors: *Executives--Abilities / *Overseas personnel--Training. 





PARTICIPATIVE MANAGEMENT 
4-157 
GM’s test of participation. Business week, p. 88+, February 23, 1976. 


Descriptors: *General Motors Corporation / *Participative management / *Muitiple 
management / Organizational structure. 





4-158 

Harman, Sidney. 
The transforming influence of a work-quality program. 
journal, 41:4-12, Winter 1976. 


President, Harman International Industries, Inc. 
the Bolivar, Tenn. plant. 


Descriptors: *Participative management / *Productivity. 


S.A.M. advanced management 


describes program developed at 


4-159 
Poole, Michael. 
Workers’ participation in industry. London, Routledge & Kegan Paul, 1975. 198p. 


Descriptors: *Participative management--Methods / Unions / Power (Social 
sciences) / Authority. 


Ie527 .P78w 


4-160 


Workers on your board of directors? Nation’s business, 64:52-54, February 1976. 
Descriptors: *Participative management / *Directors of Corporations. 


PAY 
4-161 
Applebaum, Stephen H. and John B. Miliard. 
Engineering a compensation program to fit the individual; not the job. 


Personnel 
journal, 55:121-124+, March 1976. 


Descriptors: *Compensation administration / *Meritorious increases. 


4-162 
Ballon, Robert J. 


Japan’s salary system: the basic salary. Tokyo, Sophia University, Socio-Economic 
Institute, 1975. 22p. (Bulletin no. 55) 


Descriptors: *Japan / *Pay systems / Pay--Statistics / *Industrial relations. 


Ie61 .B21jb 


4-163 
Balion, Robert J. 


Japan’s salary system: the bonus. Tokyo, Sophia University, Socio-Economic 
Institute, 1975. 24p. (Bulletin no. 57) 


Descriptors: *Japan / *Pay systems / Collective bargaining / Bonus system. 


Te61 .B21j 


4-164 
Ballon, Robert J. and Hideo Inohara. 
Japan's salary system: monthly allowances. 
Institute, 1975. 25p. (Bulletin no. 58) 
Descriptors: *Japan / Pay systems--Case studies / *Pay systems. 


Ie61 .B21jm 


Tokyo, Sophia University, Socio-Economic 





PAY (Cont ‘d) 

4-165 

Connecticut. Division of Budget and Management. 
State subsistence, mileage, and air travel rates and regulations; a tabular summary. 
Prepared by the ... with the cooperation of the National Association of State Budget 
Officers. Rev. ed. Lexington, Ky., Council of State Governments, 1975. 29p. 
( RM-569) 


Descriptors: State governments / *Travel allowances / *Travel regulations / 
Surveys. 


Ie500 .C76s 1975 


4-~166 
Devlin, James S. 
Improving productivity: one company’s wage incentive program. Supervisory 
management, 21:7-16, March 1976. 
Describes plan developed by Aetna Life & Casualty. 
Descriptors: *Productivity improvement / *Productivity measurement / *Incentive 
pay. 


4-167 
Ebasco Services, Inc. 


Area salary differentials, 1976; seventh annual report. Chicago, Ill., 1976. 30p. 
Descriptors: *Pay rates / *White collar workers. 


Ie52 .Ebla 1976 


4-168 
Husband, Tom and Alan Schofield. 


The wage audit--a chance to check your pay bill. Personnel management (Gt. Brit.), 
8:34-36, February 1976. 
Descriptors: *Pay rates / *Pay survey methods. 


4-169 
Lane, Harold E. 
The Scanlon plan revisited. Business and society review, p. 57-64, Winter 1975-76. 
Descriptors: *Scanlon plan / *Incentive pay / *Productivity. 


4-170 
Massachusetts League of Cities and Towns. 
Fire wage, hour and fringe benefit survey, July 1, 1975. Boston, Mass., 1975. 27p. 
Descriptors: *Fire fighters--Pay--Statistics / *Fire fighters--Fringe 


benefits--Statistics / *Massachusetts civil service / Cities and towns / Hours of 
work. 


Ie53 .F3M38f 1975 (July) 


4-171 
Polachek, Solomon W. 
Work experience and the difference between male and female wages. Ann Arbor, Mich., 
Xerox University Microfilms, 1975. 244p. 
Doctoral dissertation, Columbia University, 1975. Abstracted in Dissertation 
Abstracts International, vol. 36, no. 3, September 1975, p. 1673-A. 


Descriptors: *Pay rates / Work experience / *Women--Pay--Research / *Life span, 
Productive. 


M-Film 











PAY (Cont ‘d) 
4-172 
Sawhill, Isabel V. 
The earnings gap: research needs and issues. Arlington, Va., Educational Resources 
Information Center, 1975. 11p. (ED-105-321) 
Paper presented at the Workshop on Research Needed to Improve the Employment and 
Employability of Women, Washington, D.C., June 1974. 


Descriptors: *Women--Pay--Research / Women--Attitudes / *Pay rates--Research / 
Women--Discrimination. 


M-Fiche 


4-173 
The Scanlon Plant-wide Incentive Plan--a case study. 
30:50-53, February 1976. 
Excerpted from a report prepared by Dr. Brian Moore for the National Commission on 


Productivity and Work Quality, A Plant-wide Productivity Plan In Action: 
of Experience with the Scanlon Plan. 


Descriptors: *Scanlon plan / *Productivity improvement. 


Training and development journal, 


Three Years 








4-174 

Smith, Sharon P. 
Pay differentials between Federal government and private sector workers. Industrial 
and labor relations review, 29:179-197, January 1976. 


Descriptors: *Pay comparability--Research / Human resource accounting / Federal 
employees. 


PERFORMANCE EVALUATION 
4-175 
Bigoness, William J. 





Effect of applicant’s sex, race, and performance on employers’ performance ratings: 
some additional findings. Journal of applied psychology, 61:80-84, February 1976. 
Descriptors: *Performance evaluation--Research / *Afro-Americans--Attitudes 

toward / *Women--Attitudes toward. 


4-176 
Farley, John A. and Eugene C. Mayfield. 


Peer nominations without peers? Journal of applied psychology, 61:109-111, February 
1976. 


Descriptors: Performance evaluation--Research / *Self-evaluation--Research / 
*Prediction of occupational success--Research / *Test validity. 


4-177 
Hart, Donald A. 
A comparison of attitudes of employees toward two types of performance evaluation. 
Ann Arbor, Mich., Xerox University Microfilms, 1975. 181p. 
Doctoral dissertation, North Carolina State University at Raleigh, 1975. 


Abstracted in Dissertation Abstracts International, vol. 36, no. 2, August 1975, p. 
636-A. 


Descriptors: *Employee attitudes / *Performance evaluation--Methods. 


M-Film 





4-178 
Hastings, Robert E. 
Examining employee evaluations. 
Descriptors: 
aspects. 


Business horizons, 19:77-83, February 1976. 
*Reduction in force / *Performance evaluation / *Industry--Social 





PERFORMANCE EVALUATION (Contd) 
4-179 Ie398 .K29w 1975 
Kellogg, Marion S. 
What to do about performance appraisal. Rev. ed. New York, AMACOM, 1975. 209p. 
Descriptors: *Performance evaluation / Ethics / Pay administration / Coaching / 
Exit interviews / Promotion / *Performance evaluation--Forms. 





4-180 
Lazer, Robert I. 


The ‘discrimination’ danger in performance appraisal. Conference Board record, 
13:60-64, March 1976. 
Author explores the idea that performance appraisals may be defined as tests and 
be subject to validation. 
Descriptors: *Performance evaluation / *Discrimination. 


4-181 
National Association of Attorneys General. 
Evaluation of attorneys in the Office of Attorney General. Prepared by Committee on 


the Office of Attorney General. Raleigh, N.C., 1975. 23p. (Management manual 
no. 3) 


Descriptors: *Performance evaluation / *Attorneys-general / Performance 
evaluation--Methods / Management by objectives / *Attorneys. 


Ie438 .L4N21e 


4-182 
Stanton, Erwin S. 
The discharged employee and the EEO laws. Personnel journal, 55:128-129+, March 
1976. 
Descriptors: *Performance evaluation--Forms / *Removal / *Discrimination. 


PERSONNEL ADMINISTRATION 
4-183 
Hodgetts, John E. and 0. P. Dwivedi. 
Provincial governments as employers; a survey of public personnel administration in 
Canada’s provinces. Montreal, Can., McGill-Queen’s University Press, 1974. 216p. 
Descriptors: *Canada civil service / *Canada civil service--Statistics / 
*Personnel administration / Career staffing / Employee development / 


Labor-management relations / Position classification / Appeals / Pay / Local 
government. 





Ic 166 .C16H66p 


4-184 
Wanous, John P. 
Organizational entry: from naive expectations to realistic beliefs. Journal of 
applied psychology, 61:22-29, February 1976. 
Descriptors: *New employees / *Socialization--Research. 


PERSONNEL DEPARTMENTS 
4-185 
Hitchcock, Terrance S. and Gary L. Parker. 
Personnel ... reborn. Personnel journal, 55:66-67+, February 1976. 
Descriptors: *Personnel departments / *Personnel administration. 








PERSONNEL DEPARTMENTS (Contd) 
4-186 
Ingster, Bernard. 
Challenge of staff resources development. Journal of the College and University 
Personnel Association, 27:1-6, January-February 1976. 
Descriptors: *Personnel administration / Organizational structure / *Universities 
and colleges / *Personnel directors. 





4-187 
Wahonick, Ronald and others. 
An analysis of the personal [personnel] managing occupation. Washington, Educational 
Resources Information Center, 1975. 133p. (ED-107-975) 
Performing organization: Ohio State University. 


Descriptors: Personnel administration / *Job analysis / *Job descriptions / 
*Personnel directors. 


Ie32 .Wi2a 


PERSONNEL POLICIES 
4-188 
King, Paul A. 
Personnel problem clinic; program can eliminate charges of age-based discrimination. 
Administrative management, 37:74+, February 1976. 
Descriptors: *Personnel policies / Age discrimination / Moonlighting. 





PERSONNEL RECORDS 
4-189 
Lawrence, Robert. 
Flexible working hours and personnel management. Supervision, 38:2-3, March 1976. 


Describes Plantime system for recording flexible working hours, developed by 
Systematics, Inc. 


Descriptors: *Flexible working hours / *Personnel records. 





PERSONNEL UTILIZATION 
4-190 
Exton, William Jr. 
On the uses of experts by management; a reappraisal of the specialist/generalist 
dilemma. Conference Board record, 13:53-54, March 1976. 
Descriptors: *Business consultants / *Executives--Responsibilities. 





4-191 
Jahnig, Frederick F. 
Skills matrixing. Datamation, 21:71-76, September 1975. 
Descriptors: *Personnel inventory / *Skills inventory. 


4-192 
Khan, Mohammad R. 


Police service system. Ann Arbor, Mich., Xerox University Microfilms, 1975. 259p. 
Doctoral dissertation, State University of New York, 1975. Abstracted in 

Dissertation Abstracts International, vol, 36, no. 3, September 1975, p. 1644-A. 
Descriptors: *Personnel utilization / *Poliice administration. 


M-Film 








PLACEMENT 
4-193 
Ullman, Joseph C. and George P. Huber. 
The local job bank program; performance, structure, and direction. Lexington, Mass., 
Lexington Books, 1973. 170p. 
Prepared for U.S. Manpower Administration. 


Descriptors: *Job banks / *Program evaluation / *U.S. Employment Service / 
Research. 


Te358 .UL4L 


4-194 
U.S. Bureau of Labor Statistics. 


Jobseeking methods used by American workers. Washington, U.S. Govt. Print. Off., 
1975. 68p. 


Descriptors: *Job search--Methods. 


Ie135 .Un17j 


POLITICAL ACTIVITY 
4-195 Ic36.3 .Un38d 
U.S. Congress. Senate. Committee on Post Office and Civil Service. 
Documentary background to the Federal Employees’ Political Activities Act of 1975. 
Washington, U.S. Govt. Print. Off., 1975. 242p. (S. com. print., 94th Cong.) 
Descriptors: *Political activity. 





POSITION CLASSIFICATION 
4-196 
Watts, Mary E. 


The receptionist: a key role in the probation office. Federal probation, 39:39-41, 
December 1975. 


Descriptors: *Receptionists. 





S/I 


PRODUCTIVITY 
4-197 
Dobbs, Curtis E. 
Improving productivity: ways to get people started. Supervisory management, 21:2-6, 
March 1976. 
Descriptors: *Productivity improvement. 





4-198 
Gannon, Martin J. and Frank T. Paine. 
Factors affecting productivity in the public service: a managerial viewpoint. 
Public productivity review, 1:44-50, September 1975. 
Interviews were conducted, with managers in five government agencies to determine 
incentives and disincentives to productivity and management improvement. 


Descriptors: *Productivity improvement / *Management improvement / *Civil service 
/ Surveys. 


4-199 
Hartley, L. R. and E. Shirley. 


Color-name interference at different times of day. Journal of applied psychology, 
61:119-122, February 1976. 


Descriptors: *Performance--Research / *Shift work. 





PRODUCTIVITY (Contd) 
4-200 
Hershey, Gerald L. 


On supervision; improving employee performance assessments. Management world, 
5:15-16, February 1976. 


Descriptors: *Work measurement. 





4-201 

Keller, Lawrence E. 
Performance measures system and local government. Public productivity review, 
1:30-45, December 1975. 


Descriptors: *Productivity measurement / Local government / Program budgeting / 
*Program evaluation. 


4-202 
Kim, Jay S. and W. Clay Hamner. 
Effect of performance feedback and goal setting on productivity and satisfaction in 
an organizational setting. Journal of applied psychology, 61:48-57, February 1976. 
Descriptors: *Goal setting / *Feedback (Psychology) / *Performance--Research / 
Job satisfaction research / Productivity. 


4-203 
McKinsey & Company, Inc. 
Establishing a framework for productivity research in the private sector. 
Springfield, Va., National Technical Information Service, 1975. 57p. (PB-244-477) 
Descriptors: *Productivity improvement. 


M-Fiche 


4-204 
Petrovich, Leslie I. 


Production standards in a word processing center; measure and improve performance of 
word processors. Management world, 5:12-13, February 1976. 
Descriptors: *Word processing / *Production standards. 


4-205 
Thomas, John S. 
Government accountability--for what? Public productivity review, 1:2-7, December 
1975. 
Descriptors: *Management accountability / *Organizational effectiveness / 
*Productivity improvement / State governments / Municipal government. 


4-206 
U.S. General Accounting Office. 
Can Federal productivity be measured? Washington, 1975. 23p. 


Descriptors: *Productivity measurement / Federal employees / *Productivity 
improvement. 


Id214 .Un58c 





PROFESSIONAL EMPLOYEES 
4-207 
Feuille, Peter and Hervey A. Juris. 


Police professionalization and police unions. Sociology of work and occupations, 
3:88-113, February 1976. 


Authors conclude that "the police occupation does not fit the traditional 
professional model." 


Descriptors: *Police / *Unions / *Professional employees--Characteristics. 





4-208 
McEvoy, James L. 
So you want professionals? Personnel journal, 55:134-135+, March 1976. 
Descriptors: *Professional employees / *Executives--Responsibilities. 


PROMOTION 
4-209 
Ford, John N. 


Officer selection boards and due process of law. Military law review, 70:137-188, 
Fall 1975. 


Descriptors: *Military officers / *Promotion / *Due process of law. 


PUBLIC ADMINISTRATION 
4-210 


"Cheap" brainpower in Washington--boon or boondoggle? U.S. news & world report, 
80:63-64, March 1, 1976. 


Descriptors: *Executive advisory bodies. 





4-211 
Lockard, Duane, ed. 
A mini-symposium; the strong governorship: status and problems. Public 
administration review, 36:90-98, January-February 1976. 
Contents: Massachusetts, by Victoria Schuck; New York, by Eugene J. Gleason and 
Joseph Zimmerman; New Jersey, by Duane Lockard. 
Descriptors: *Governors--U.S.--Powers and duties. 


4-212 
Miller, William H. 


Advisory committees: the invisible branch of government. Industry week, 188:38-40+, 
February 23, 1976. 


Descriptors: *Executive advisory bodies. 


4-213 
Porter, David 0. and Eugene A. Olsen. 
Some critical issues in government centralization and decentralization. Public 
administration review, 36:72-84, January-February 1976. 
Descriptors: *Centralization / *Decentralization in government / Federal 
government. 





PUBLIC SERVICE EMPLOYMENT 
4-214 
Simeral, Margaret H. 


The impact of the Public Employment Program on sex related wage differentials. Ann 
Arbor, Mich., Xerox University Microfilms, 1974. 194p. 
Doctoral dissertation, Claremont Graduate School, 1974. Abstracted in 
Dissertation Abstracts International, vol. 36, no. 2, August 1975, p. 994-A. 
Descriptors: *Public Employment Program / *Pay rates / *Women--Pay / Sex 
discrimination. 





M-Film 





RECRUITMENT 

4-215 

National Association of Attorneys General. 
Recruitment and retention of attorneys in the Office of Attorney General. Prepared 


by Committee on the Office of Attorney General. Raleigh, N.C., 1975. 28p. 
(Management manual no. 2) 


Descriptors: *Recruitment / *Government attorneys. 


Ie438 .L4N2ir 


RETIREMENT 
4-216 
Bergmann, Barbara and Mary Gray. 


Equality in retirement benefits; the need for pension reform. Civil rights digest, 
8:24-27, Fall 1975. 


Descriptors: *Retirement benefits / *Sex discrimination. 


4-217 
Niland, Powell. 


-Reforming private pension plan administration. Business horizons, 19:25-35, February 
1976. 


Descriptors: *Employee Retirement Income Security Act of 1974. 


4-218 
U.S. Department of the Navy. 
Navy guide for retired personnel and their families. Prepared by Bureau of Naval 


Personnel, Personal Services Division. Washington, U.S. Govt. Print. Off., 1974. 
167p. (NAVPERS 15891D) 


Ie717.5 .Un76n 1975 


Descriptors: *Military personnel--Retirement--Handbooks, manuals, etc. / 
Retirement benefits. 


4-219 
Why bigger pensions will be harder to come by. U.S. news & world report, 80:77-79, 
March 15, 1976. 
Descriptors: *Pensions / *Fringe benefits--Cost. 


RETIREMENT PLANNING 

4-220 

Schuchat, Theodor. 
New impetus for preretirement programs for Federal employees. Industrial 
gerontology, 3:63-65, Winter 1976. 


Descriptors: *Retirement planning / *U.S. Civil Service Commission / Federal 
employees. 








SAFETY 
4-221 
U.S. Bureau of Labor Statistics. 
What every employer needs to know about OSHA recordkeeping. Washington, U.S. Govt. 
Print. Off., 1975. 23p. (Report 412-2) 
Descriptors: *Records / *Occupational Safety and Health Act of 1970. 


Ie558 .Un1l6w 


SECURITY 
4-222 
Hemphill, Charles F., Jr. 
Management ‘s role in loss prevention. New York, AMACOM, 1976. 186p. 
Descriptors: *Industry--Security measures / Executives--Responsibilities. 


Ie478 .H37m 


SELECTION 

4-223 

Nevo, Barukh. 
Using biographical information to predict success of men and women in the army. 
Journal of applied psychology, 61:106-108, February 1976. 


Descriptors: *Biographical inventories / *Prediction of occupational success / 
*Military personnel. 


4-224 
Pospisil, Vivian C. 
What can you ask a job applicant? Industry week, 188:24-28, March 1, 1976. 
Descriptors: *Qualifications / *Equal opportunity in employment / *Tests. 


SUPERVISION 
4-225 


M-Fiche 
Bailey, Martha J. 


Supervision in libraries. Arlington, Va., Educational Resources Information Center, 
1974. 17p. (ED-102-958) 


Descriptors: *Personnel administration--Libraries / *Supervision. 


SUPERVISORS 
4-226 
Byham, William and James Robinson. 
Interaction modeling: a new concept in supervisory training. Training and 
development journal, 30:20-33, February 1976. 
Descriptors: *Supervisors--Training / *Human relations training / Training 
evaluation / *Models and modelmaking. 


4-227 
Claycombe, W. W., J. M. Bird, Jr. and M. L. Bennett. 
An evaluation of supervisory skills to determine training needs. Personnel journal, 
55:116-120, March 1976. 
Evaluation of supervisory skills at Tennessee Dept. of Public Health is based on 
subordinates’ ratings and employs a "package" approach. 


Descriptors: *Supervisors--Evaluation / *Training needs analysis / *Subordinates 
appraisals. 





SUPERVISORS (Contd) 
4-228 
Gellerman, Saul W. 
Supervision: substance and style. Harvard business review, 54:89-99, March-April 
1976. 
Presents and analyses three case studies of supervisors--what they do, how they do 
it and which way is most productive. 
Descriptors: *Supervisors--Characteristics / *Supervisors--Abilities. 


ESTS 
4-229 
Bernardin, H. John and others. 
Behavioral expectation scales: effects of developmental procedures and formats. 
Journal of applied psychology, 61:75-79, February 1976. 
Descriptors: *Performance / *Tests--Research. 


4-230 M-Fiche 
Doskin, V. A. and others. 
“SAN” psychological test applicable to investigations in work physiology. 
Springfield, Va., National Technical Information Service, 1975. 12p. (JPRS-65291) 
Translated from the Russian. 
Descriptors: *Tests, Mental / *Fatigue / *Stress, Psychological. 


4-231 Ie236 .P95p 
Psychological testing in personnel assessment, ed. by Kenneth M. Miller. New York, 
Halsted Press, 1975. 192p. 


Descriptors: *Prediction of occupational sucess / *Tests--Case studies / 
Selection / *Tests. 


TRAINING 
4-232 
Ackerman, Leonard. 


Career development: preparing round pegs for square holes. Training and development 
journal, 30:12-14, February 1976. 
Descriptors: *Employee development / *Career education. 


4-233 
Boulton, H. C. 


A customised course for customs officers. Civil service review (Canada), 48:52-54, 
December 1975. 


Descriptors: *Training courses of study / *Canada civil service. 


4-234 
Granger, James C. and Allen B. Moore. 


Cooperative adult education--the future is now. Training and development journal, 
30:34-35, January 1976. 


Descriptors: *Adult education / *Evening and continuation schools. 





TRAINING (Contd) 
4-235 
Hoffman, Joseph A. 
Converting work into college credits. Worklife, 1:9-11, March 1976. 


Describes cooperative education program conducted by New Jersey Department of 
Labor and Industry for its employees. 


Descriptors: *Work-study programs. 


4-236 
Kramarsky, David. 
Management learns to assert itself. Administrative management, 37:20-21, March 1976. 
Describes assertiveness training at New York Telephone. 


Descriptors: *Behavior modification / *Human relations training / 
*Executives--Training. 


4-237 
Mayhew, Lewis B. 
Higher education for occupations. Atlanta, Ga., Southern Regional Education Board, 
1974. 1140p. (SREB research monograph no. 20) 
Descriptors: *Career education / Career education--Methods / *Universities and 
colleges / Vocational education / *Education, Higher. 


Ie428 .M45h 


4-238 
Northeastern University. Cooperative Education Research Center. 
Impact of cooperative education upon personal development and growth of values. 
Prepared by James W. Wilson and others. Boston, 1974. 94p. 
Final report to the Braitmayer Foundation. 
Descriptors: *Work-study programs--Research / *Personal deyelopment / Personal 
values / College students--Attitudes. 


Te427 .N81i 


4-239 Te428 .R18¢ 
Rapp, Marvin A. and Joseph E. Barber. 


Career education; plans and programs of the states--1976. Moravia, N.Y., Chronicle 
Guidance, 1975. 80p. 


Descriptors: *Career education / State governments / Surveys / *Planning. 


4-240 
Sparks, Will. 
Should we educate the trainer--or train the educator? Training, 13:31-33, February 
1976. 
Descriptors: *Training / *Education / *Learning theories. 


TRAINING ADMINISTRATION 
4-241 
Becker, Stephen P. 
Scheduling time--for staff. Training, 13:12-13+, February 1976. 
Descriptors: *Training officers--Responsibilities / *Time management. 





4-242 
Broadwell, Martin M. 
Planning pre-course assignments. Training, 13:16+, February 1976. 
Descriptors: *Training planning / *Training administration. 





TRAINING ADMINISTRATION (Contd) 
4-243 
Grogan, Paul J. 
CEU--a perspective on its purposes and prospects. Training and development journal, 
30:14-18+, January 1976. 
Response to an article by Gordon Kutler in Training and Development Journal, 
October 1975 (listed in Personnel Literature, November 1975, item 11-297). 
Descriptors: *Continuing education unit / *Training administration / 
*Professional education / Credentialism. 











4-24y 
Nader, Leonard. 
Learning from the effect of economic decline on human resource development. Training 
and development journal, 30:3-12, January 1976. 
Descriptors: *Employee development / *Training administration. 


4-245 
TEC--revolutionizing individual training within the U.S. Army. Training and development 
journal, 30:52-53, January 1976. 


Describes new U.S. Army Combat Arms Training Board system, the Training Extension 
Course (TEC). 


Descriptors: *Training administration / *Military personnel--Training. 


4-246 M-Fiche 
VanHouten, Robert A., Jr. and others. 
A design of a personnel training information system for the U.S. Marine Corps. 
Springfield, Va., National Technical Information Service, 1975. 160p. (AD-A013-664) 
Descriptors: *Training administration / *Personnel information systems. 


TRAINING METHODS 
4-247 
Braga, Gary. 
The matrixed reference piece--it just might belong in your training program. 
Training, 13:34-35, February 1976. 
Descriptors: *On-the-job training / *Office procedures. 





4-248 
Ford, J. Patrick. 
Now hear this! Training, 13:24+, February 1976. 
Descriptors: *Military personnel--Training / *Performance-based training. 


4-249 
Maier, Norman R. F., Allen R. Solem and Ayesha A. Maier. 
The role-play technique: a handbook for management and leadership practice. Rev. 
ed. La Jolla, Calif., University Associates, 1975. 290p. 
A revision of Supervisory and Executive Development: A Manual for Role Playing. 
Descriptors: *Role playing--Handbooks, manuals, etc. / 


Executives--Training--Handbooks, manuals, etc. / *Human relations training / *Case 
study method. 


Ie407 .M28r 1975 








TRAINING METHODS (Contd) 
4-250 
Stephenson, Robert W. and James R. Burkett. 
An action oriented review of the on-the-job training literature. Lowry Air Force 
Base, Colo., Technical Training Division, 1974. 166p. (AFHRL-TR-74-66) 
Descriptors: *On-the-job training--Bibliography. 





Ie418.9 .St4a 


4-251 
Sunnyvale rotates supervisors for “total city” approach. LMRS newsletter (National 


League of Cities, U.S. Conference of Mayors, National Association of Counties), 7:4, 
March 1976. 


Descriptors: *Rotation / *Supervisors--Training / Municipal government. 


TRANSPORTATION, EMPLOYEE 

4-252 

Commute-a-van program successful at 3M. Supervision, 38:10, February 1976. 
Descriptors: *Transportation, Employee. 





UNEMPLOYMENT COMPENSATION 
4-253 
Upjohn, W. E., Institute for Employment Research. 
Strengthening unemployment insurance program improvement; report on recommendations 
of the Institute ’s Unemployment Insurance Research Advisory Committee. Kalamazoo, 
Mich., 1975. 5S5p. 
"This report deals with the key aspects of the unemployment insurance 


program-coverage, the qualifying requirement, the weekly benefit amount, and the 
duration of benefits." 


Descriptors: *Unemployment compensation. 





Ie102 .Up4s 


WOMEN--EMPLOYMENT 

4-254 

How to get along--and ahead--in the office. Business week, p. 107+, March 22, 1976. 
Descriptors: *Women--Attitudes toward / *Human relations. 





4-255 
Jaffe, A. J. and Jeanne C. Ridley. 


The extent of lifetime employment of women in the United States. Industrial 
gerontology, 3:25-36, Winter 1976. 
Descriptors: *Women--Employment--Statistics / *Women--Older worker--Statistics. 


4-256 
Kon, Igor. 


Women at work: equality with a difference? International social science journal, 
27:655-665, no. 4 1975. 


Descriptors: *Women--Employment / *Women--Characteristics / *Women--Attitudes 
toward. 





WOMEN--EMPLOYMENT (Cont ‘d) 
4-257 Ie154 .Or3rw 
Organisation for Economic Co-operation and Development. 
The role of women in the economy; a summary based on ten national reports, by Martha 
Darling. Paris, 1975. 127p. 

"The report contains a synthesis of the replies submitted by ten member countries 
(Australia, Belgium, Canada, Denmark, Finland, France, Italy, Japan, Sweden and the 
United States) in response to a request for information on various aspects of women’s 
employment." 

Descriptors: *Women--Employment / Women--Education / Women--Attitudes / 

Women--Attitudes toward / *Women--Discrimination / Legislation. 





4-258 Ie154 .Szis 
Szalai, Alexander. 


The situation of women in the United Nations; a report based on the proceedings of 
the Colloquium of Senior United Nations Officials held on 4-6 July 1972 at Schloss 
Hernstein (Austria). New York, United Nations Institute for Training and Research, 
1973. A49p. 


Descriptors: *Women--Employment / *United Nations / *Civil service, 
International. 


4-259 M-Fiche 
Vatter, Ethel L. 

Structural change in the occupational composition of the female labor force. 
Arlington, Va., Educational Resources Information Center, 1974. 55p. (ED-106-543) 
Descriptors: *Women--Employment / *Women--Employment--Statistics / Surveys / 

Mobility, Occupational / Women--Pay / Age / Married women. 


4-260 
Williams, Gregory. 
Trends in occupational differentiation by sex. Sociology of work and occupations, 
3:38-62, February 1976. 
Descriptors: *Women--Utilization / *Women--Career opportunities. 


4-261 Ie154 .W84wp 
Women in the professions, ed. by Laurily K. Epstein. Lexington, Mass., Lexington Books, 
1975. 1142p. 
Papers from conference held at Washington University, St. Louis, April 1975; 
sponsored by Monticello College Foundation and Washington University. 
Descriptors: Women--Education--Addresses, essays, lectures / 
*Women--Employment--Addresses, essays, lectures / *Women--Employment--Statistics / 


Women professional employees / Women--Attitudes / Women--Pay / Afro-American 
women. 


QUTH 
4-262 
Saunders, David N. 
The company youth keep: an empirical analysis of job finding among young men 14-24. 
Arlington, Va., Educational Resources Information Center, 1974. 475p. (ED-105-244) 
Doctoral dissertation, Bryn Mawr College, 1974. 
Descriptors: *Job search / *Youth--Employment / Age / Education / Social status. 


M-Fiche 
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